Below, you'll find a "justification letter" template — a letter to your supervisor explaining all the benefits you'll get from attending the DIA/Sindusfarma LATAM Medical Affairs Meeting, how they will make you a better employee and help advance your organization.
This general template will get you started while allowing you to customize it to you and your organization's particular needs.
<Date>
Dear <Supervisor’s name>,
I would like to attend the DIA/Sindusfarma LATAM Medical Affairs Meeting, November 12-13, 2026, in São Paulo, Brazil.
This DIA/Sindusfarma LATAM Medical Affairs Meeting brings together regional experts to explore how medical affairs professionals are advancing the delivery of clear, accessible, and actionable health information across diverse audiences in Latin America.
Over two days of interactive sessions, participants will examine the evolving landscape of Medical Affairs and its growing impact on patient care, stakeholder engagement, and business strategy. Real-world case studies and cross-functional perspectives will highlight how medical information (MI) teams, MSLs, and Medical Leads are driving innovation, enhancing health literacy, and improving communication across channels, from contact centers to field teams.

This year’s agenda emphasizes practical insights and collaborative solutions that empower professionals to tailor their messaging, navigate ethical considerations, and overcome barriers across the customer journey. Attendees will benefit from ample networking opportunities and deep discussions on how to unify messaging and align global strategies with local realities throughout Latin America.

<select interest areas applicable to you>

· 
· Clinical Research
· Clinical Supplies 
· Information Technology/e-Business
· Medical Communications
· Medical Science Liaison
· Medical Writing 
· Pharmacology
· Professional Education, Training & Development
· Public Policy, Health Care, Compliance Law
· Public Policy/Law/Corp. Compliance
· Quality Assurance, Control
· Regulatory Affairs
· Research & Development
· Strategic Planning
I am seeking your support in attending this DIA/Sindusfarma LATAM Medical Affairs Meeting. The registration fees, travel expenses, and per diem are estimated below. 



Registration Fee: see below 
Registration Fees
	Standard Rate
	
	
	
	
	

	Member
	 
	
	
	
	$375

	Nonmember
	
	
	
	
	$415

	
	
	
	
	
	


Thank you for taking the time to review this proposal. By attending the DIA/Sindusfarma LATAM Medical Affairs Meeting, having the opportunity to develop my skills, gain knowledge, and establish key contacts will be a valuable investment for my profession, colleagues, and <insert name of your organization here>.
Sincerely,

