Below, you'll find a "justification letter" template — a letter to your supervisor explaining all the benefits you'll get from attending the 20th Global Forum for Qualified Persons for Pharmacovigilance (QPPV) how they will make you a better employee and help advance your organization.
This general template will get you started while allowing you to customize it to you and your organization's needs.
<Date>
Dear <Supervisor’s Name>,
I would like to attend the 20th Global Forum for Qualified Persons for Pharmacovigilance (QPPV) taking place on 17-19 November 2026 (In-Person event).
Marking 20 Years of QPPV Collaboration, Insight, and Progress: Now celebrating the 20th year, the DIA Global QPPV Forum continues to be the only conference designed by QPPVs, for QPPVs - uniting leaders, subject matter experts, and peers from around the world in a dedicated setting for open exchange, practical learning, and professional growth. 
 
More than just a conference, the Forum serves as a trusted environment where QPPVs can engage in meaningful discussions, reflect on evolving responsibilities, and strengthen their understanding of the systems that support patient safety. It is a uniquely neutral space where company affiliations take a back seat, titles are set aside, and participants can speak candidly - confident that what is shared in the room, stays in the room. 
 
It offers a valuable opportunity to shape the ongoing development of the QPPV role and address the real-world challenges pharmacovigilance professionals face every day - together. 

Through interactive sessions and open discussions, attendees will:

· Stay Sharp: Hear the latest updates, trends, and regulatory expectations that directly impact your role. 
· Shape the Future: Explore evolving PV landscapes—and your place within them. 
· Trust the Space: Speak openly, ask tough questions, and share freely in a neutral environment built on trust—where company lines fade and the focus is on helping one another navigate the realities of the QPPV role. 
· Hear the Real Stories: Learn from the experiences and solutions of others navigating the same daily pressures you do. 
· Global Perspective: Get insights that go beyond borders—what’s happening across regions, and how it affects you. 
· Solve Things, Together: Bring your challenges; leave with ideas, feedback, and support from a community that gets it. 

This annual forum remains a trusted platform for QPPVs to share experiences, learn from regulatory representatives, and collaborate on solutions for real-world compliance and operational excellence in the Global market. I am seeking your support in attending this meeting. The registration fee is listed below:

<Insert the registration rate applicable to you from HERE>
Thank you for taking the time to review this proposal. By attending the 20th Global Forum for Qualified Persons for Pharmacovigilance (QPPV) having the opportunity to develop my skills, gain knowledge, and establish key contacts will be a valuable investment for my profession, colleagues, and <insert name of your organization here>.
Sincerely,
<Your name>
