<Date>
Dear <Supervisor’s Name>,

I am writing to request approval to attend DIA’s Oligonucleotide-Based Therapeutics Conference, taking place September 23–25, 2026, at the Crystal Gateway Marriott in Arlington, VA.

This conference convenes leading experts from regulatory agencies, industry, and academia to share the latest advancements and challenges in oligonucleotide-based therapeutic development. The program explores key topics such as emerging CMC guidance, learnings from recent regulatory filings, extra-hepatic and CNS delivery, toxicology testing, gene editing, and safety assessments.

Benefits of Attending
Participation in this three-day meeting will allow me to:
· Gain insights from global regulators and scientists on the evolving landscape of oligonucleotide therapeutic development.
· Attend in-depth sessions across Clinical, Nonclinical, and CMC tracks focused on lessons learned, safety considerations, and manufacturing strategies.
· Connect with peers, innovators, and global regulators to exchange best practices and build strategic relationships.
The knowledge and connections I’ll bring back will directly support our organization’s goals in biopharmaceutical development, regulatory collaboration, and innovation alignment.

Relevant Focus Areas
Please note the areas most relevant to my work:
· Clinical Research
· Clinical Safety / Pharmacovigilance
· CMC
· Nonclinical
· Pharmacology
· Regulatory Affairs
· Research & Development

Estimated Investment
	Expense
	Details

	Hotel
	$269/night at the Crystal Gateway Marriott (DIA group rate)

	Registration Fees
	(Early Bird rates through July 29, 2026)

	  • Academic/Charitable/Non-Profit (Full-Time): 
	$600

	  • Government (Full-Time): 
	$435

	  • Industry: 
	$1,445

	(Advance and Standard rates are listed on the event website)

	Other Expenses
	Travel and per diem (to be estimated per company policy)



Return on Investment
Attending this conference represents a valuable professional development opportunity and a strategic investment for <Your Organization’s Name>. The insights gained will enhance my ability to:
· Apply emerging regulatory and scientific learnings to current projects.
· Identify opportunities for process improvement and innovation.
· Strengthen our organization’s network and visibility in this specialized field.

Thank you for considering this request. I’m confident that my participation will deliver measurable benefits for both my professional growth and our team’s success.

Sincerely,

<Your Name>

