Below, you'll find a "justification letter" template — a letter to your supervisor explaining all the benefits you'll get from attending the DIA Risk Management Information Day 2025 how they will make you a better employee and help advance your organization.
This general template will get you started while allowing you to customize it to you and your organization's needs.

<Date>
Dear <Supervisor’s Name>,
I would like to attend the DIA Risk Management Information Day 2025 taking place on 10 December 2025, in a live virtual format.
The interactive Risk Management Information Day is structured to transition from conceptual discussions to practical applications, focusing on the key themes of GVP Module XVI rev 3 and providing practical solutions to support their application. 

Key Topics covered:

· Determining the key themes of revision 3 of GVP Module XVI 
· Practical solutions to support application of GVP Module XVI 
· Understanding the impact of implementation science on RMM effectiveness
I am seeking your support in attending this meeting.The registration fee is listed below. 
<Insert the registration rate applicable to you from here>
Thank you for taking the time to review this proposal. By attending the DIA Risk Management Information Day having the opportunity to develop my skills, gain knowledge, and establish key contacts will be a valuable investment for my profession, colleagues, and <insert name of your organization here>.
Sincerely,
<Your name>

