Below, you'll find a "justification letter" template — a letter to your supervisor explaining all the benefits you'll get from attending the DIA UK National QPPV Forum 2025 how they will make you a better employee and help advance your organization.
This general template will get you started while allowing you to customize it to you and your organization's needs.

<Date>
Dear <Supervisor’s Name>,
I would like to attend the DIA UK National QPPV Forum 2025 taking place on 15 May 2025, in a virtual format.
The Windsor Framework officially came into effect in January 2025, and as professionals—from pharma companies, regulatory bodies, consultants, and auditors—you are now in the process of implementing it. As you navigate this transition, it’s crucial to share experiences and seek expert guidance on the implementation process. This forum provides a unique opportunity to address the challenges you’ve encountered in the initial months of rollout. 
At this year's forum, we will facilitate meaningful discussions on practical issues, including small group sessions where you can ask questions and receive targeted solutions to your specific challenges. As the national UK landscape continues to evolve, this forum will also provide updates on key developments, including: 
· Windsor Framework – Implementation strategies 
· MHRA – Inspection priorities 
· Clinical Trial Regulation (CTR) & Post-Market Surveillance (PMS) – Latest updates for medical devices 
· AI in Device Vigilance – Opportunities and challenges 
Engaging in expert-led breakout discussions, gain insights directly from MHRA representatives, and leave with actionable compliance strategies. I am seeking your support in attending this meeting. The registration fee is listed below. 
<Insert the registration rate applicable to you from here>
Thank you for taking the time to review this proposal. By attending the DIA UK National QPPV Forum having the opportunity to develop my skills, gain knowledge, and establish key contacts will be a valuable investment for my profession, colleagues, and <insert name of your organization here>.
Sincerely,
<Your name>

