Below, you'll find a "justification letter" template — a letter to your supervisor explaining all the benefits you'll get from attending the Cell and Gene Therapy Summit, how they will make you a better employee and help advance your organization.
This general template will get you started while allowing you to customize it to you and your organization's particular needs.
<Date>
Dear <Supervisor’s name>,
I would like to attend the Cell and Gene Therapy Summit, June 15, 2025, in Washington, D.C.
This Cell and Gene Therapy Summit brings together a global community of professionals at all levels, all with a common goal of the Cell & Gene Therapy Summit to catalyze groundbreaking advancements in cellular and genetic therapies and accelerate the global adoption of these transformative treatments, by bringing together the brightest minds, the latest research, and the most innovative approach. The Cell and Gene Therapy Summit provides the greatest opportunity to meet with people from around the world, share views and knowledge, network, and build new relationships.   
The Cell & Gene Therapy Summit, co-located with the prestigious DIA 2025 Global Annual Meeting, is poised to be the epicenter of innovation and progress in the rapidly evolving world of cellular and genetic medicine. Bringing together over 20,000 industry professionals, clinicians, patient advocates, and regulatory agency representatives from around the globe, this landmark event will serve as a catalyst for groundbreaking advancements and accelerate the widespread adoption of these transformative therapies.

Surrounded by an expansive exhibit hall featuring more than 450 leading companies, attendees will have unparalleled access to the latest technologies, cutting-edge research, and pioneering approaches shaping the future of this dynamic field. Through a robust agenda of insightful keynotes, thought-provoking panel discussions, and interactive workshops, participants will engage in a dynamic exchange of scientific knowledge, clinical insights, and strategic best practices.

While attending this Cell and Gene Therapy Summit, I will be able to participate in several global, interdisciplinary, cross-functional educational offerings with real world applications. I will also have the unique ability to network with a variety of top experts in the cell and gene therapy field. 
 

<select interest areas applicable to you>

· 
· Biotechnology
· Clinical Research
· CMC
· Manufacturing
· Non-clinical Safety
· Regulatory Affairs
· R&D

I am seeking your support in attending this Cell and Gene Therapy Summit. The registration fees, travel expenses, and per diem are estimated below. 




Registration Fee: see below 
Registration Fees
	DIA 2025 Standard Rate to June 15, 2025
	
	
	
	
	

	Academic/Charitable/Non-Profit
	 
	
	
	
	$329 

	Government
	
	
	
	
	$329 

	Industry
	 
	
	
	
	$849 

	
	
	
	
	
	



Thank you for taking the time to review this proposal. By attending the Cell and Gene Therapy Summit, having the opportunity to develop my skills, gain knowledge, and establish key contacts will be a valuable investment for my profession, colleagues, and <insert name of your organization here>.
Sincerely,

