
Page 1

How to Navigate Speakers Corner

DIA Global Annual Meeting
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Speakers Corner = Critical to Your Success!

Mark as a favorite to access quickly!
https://www.diaglobal.org/Flagship/DIA-2025/Speakers/Speakers-Corner
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Speakers Corner = Critical to Your Success!

Complete your agreement & disclosure

Chairs can add speakers

Resources are updated regularly!

Upload Presentations
(will be added in May)
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How to complete your Participant 

Agreement, Profile & Disclosure

Applicable to all participants (Speakers & Chairs) at DIA Global Annual Meeting



Page 5



Page 6

Sign into your DIA account, use the links 

provided to check your user ID or Password.

If you have trouble accessing, please email 

annualmeetingprogram@diaglobal.org 

The next couple of pages will bring you 

through the Profile Disclosure, Profile, 

Participant Agreement, and Speaker 

Authorization.

Read and review, click “Next” at the bottom of 

each page.

mailto:annualmeetingprogram@diaglobal.org


Page 7

►Participant Agreement

• Review the role of the Chair and the Speaker; 

• DIA's Volunteer Code of Conduct, Safety Code of Conduct 

• Agree to update your biographical sketch

• Provide (via email) a headshot to be used for marketing purposes.

• At the bottom of the page, click “I have read” if you agree. If you have 

questions, click “Contact DIA.”
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►Profile

• Update your name, organization, organization type

• Edit/Add Degrees – you can only add those that are listed; contact DIA if you 

have a degree you wish to see there. Note that this list is updated periodically. 

• Edit/Add address – this can be your home or office

• Confirm the email on file is correct

• Edit/Add your biographical sketch. IMPORTANT – there is a max of 750 total 

characters including spaces and special characters
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► Participant Disclosure

• DIA must ensure balance, independence, objectivity, and scientific rigor in all its 

educational activities.

• Please update as necessary if you do/do not have financial relationships to disclose

• REMINDER – we are not asking for the financial amount; simply the organization you have a 

relationship with. For example, you do not need to list the organization that you are employed 

by however, if you are a stock shareholder, please list the organization.

• Note if the relationships reported in the chart above impact your ability to present an 

unbiased presentation?

• Tell us if you intend to reference unlabeled/unapproved uses of drugs or products in 

my presentation
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►Speaker Release

• Check the session(s) you are participating

• Confirm the role listed is correct. Contact DIA if this is not correct. 

• Review the outlines our agreement with you regarding your speaking 

engagement and related materials at DIA’s meeting.
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How to edit your session 

information and add speakers

Only Session Chairs have access to this section
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The next step is to add speakers to your session. You can do so immediately, or return at any time 

to update.

Click “Speaker Responsibilities” on the left side navigation  
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Click “Edit” for the session that you would like to add speakers. If you have 

multiple sessions, please be mindful that you are selecting the correct session.

There are four sections for updating your session information 

and adding speakers:
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Summary Information

Review/Edit the title, overview, learning 

objectives, difficulty level for your session.

Note - edits are not instantaneous; DIA will 

review changes prior to posting live online. 

We will ensure DIA formatting is used and 

that the changes remain in line with our 

mission. DIA will contact you with any 

concerns.
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Chair Details

If there are edits to your information, click 

“Edit” and if not, click “Next”

You can use this to quickly made any edits 

once your speaker agreement and 

disclosure has been completed.
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Speaker Details

Click “edit speakers” to add speakers to 

your session

Then click “Add Speaker” to add a 

speaker
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Speaker Details (continued)

For each speaker you add, please have 

the following information available:

1. First Name

2. Last Name

3. Organization

4. Job Title

5. Type of Organization

6. Address Type (office/Home)

7. Country

8. Address (number and street)

9. City

10.State (if applicable)

11.Zip Code

12.Phone Number

13.Email Address
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Speaker Details (continued)

Continue the same process for each 

speaker that is participating

Once you have entered all speakers, click 

“Continue
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Speaker Details (continued)

The next step is to add the presentation 

title for each speaker then “Next”
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Speaker Details (continued)

The final step will be to review the details 

of your session; edit if needed.

Then click “Submit”

You will see a confirmation screen and 

receive an email with your changes.

NOTE – this will NOT automatically 

update on the website; DIA will receive a 

notification of the changes then review 

and approve accordingly. If there are any 

concerns, we will contact you immediately.
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If you encounter any issues or 

questions reach out to us

annualmeetingprogram@diaglobal.org
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