Below, you'll find a "justification letter" template — a letter to your supervisor explaining all the benefits of attending the DIA Global Annual Meeting.
This general template will get you started while allowing you to customize it to you and your organization's particular needs.
<Date>
Dear <Insert Supervisor’s Name>,
I am writing to seek your support and approval to attend the DIA 2025 Global Annual Meeting. The conference will take place at the Walter E. Washington Convention Center in Washington, DC, from June 15-19, 2025. 
DIA is the premier neutral global multidisciplinary life sciences organization that brings together leading healthcare professionals, including regulators, clinicians, academics, and industry representatives as well as patients and young professionals to problem-solve, educate, and innovate. One of the longest running nonprofit life sciences events, DIA 2025 is the ultimate venue to meet and learn from the best and brightest minds in the healthcare industry. I’ll have the opportunity to participate in interdisciplinary, cross-functional educational offerings with real-world applications, grow my network, and unlock new learnings and actionable takeaways for our organization. For example:
· Over 180 expert-led sessions from 12 educational tracks will provide key insights critical to my work and our organizational objectives. 
· An inspiring and informative lineup of speakers will share their expertise and offer new perspectives on current issues and the latest developments. This year patient, Jimi Olaghere, shares his extraordinary journey from a sickle cell diagnosis to conquering Mt. Kilimanjaro. Followed by renowned researcher Douglas Melton, discussing the future of innovative treatments with a keynote on Type 1 Diabetes breakthroughs.
· I’ll network with leaders and peers from over 50 countries representing a wide variety of perspectives including global regulatory agencies from Brazil, China, the EU, the Middle East, Japan, and the US, pharmaceutical companies such as AstraZeneca, Boehringer Ingelheim, Bristol Myers Squibb, J&J, IQVIA, Merck, Microsoft, Parexel, and Pfizer, as well as leading nonprofit organizations and academic institutions that can lead to new partnerships, collaborations, business opportunities, and more. 
· The event offers DIA continuing medical, pharmacy, and nursing education credits, as well as IACET continuing education units (CEUs); DIA is one of only seven ACPE accredited Providers with Commendation, demonstrating their commitment to quality education. 
To deliver world-class education and learning, DIA 2025 will unite thought leaders from all over the world and across several disciplines, including <Select the appropriate disciplinary focus(es) - Clinical Safety and Pharmacovigilance, Clinical Trials and Clinical Operations, Data and  Technology, Medical Affairs and Scientific Communication, Patient Impact on Product Development, Personalized Medicine, Combination Products, and Diagnostics, Project Management and Strategic Planning, R&D Quality and Compliance, Regulatory, Regulatory CMC and Product Quality, Statistics and Data Science, Professional Development. . I’ll be able to choose my own learning path with purpose-driven sessions and other event experiences based on my professional development goals and our organizational focus. 
Here are the rates: <Delete the non-applicable rows>
	Standard Rate to May 15, 2025
	Member
	Nonmember

	Academic/Charitable/Non-Profit
	$1,305 
	$1,635 

	Government
	$665 
	$665 

	Industry
	$1,969 
	$2,429 

	
	
	

	Late Rate Begins May 16, 2025
	Member
	Nonmember

	Academic/Charitable/Non-Profit
	$1,580 
	$1,909 

	Government
	$665
	$665 

	Industry
	$2,245 
	$2,705



Here are the additional approximate costs for me to attend: 
Hotel: <$XXXX>
Travel: <$XXX>
Other Expenses: <$XXX> 
Total: <$XXXX>
I hope you agree that this will be a great opportunity to develop and expand my skills, knowledge, and network as an investment both in my career and in <Insert Organization Name>. Upon my return, I’ll be ready to share key takeaways and actionable insights with the team that will benefit our organization. 
Thank you for your consideration!
<Insert Name>
