Below, you'll find a "justification letter" template — a letter to your supervisor explaining all the benefits you'll get from attending the DIA Health Technology Assessment (HTA) Forum, how they will make you a better employee, and help advance your organization.
This general template will get you started while allowing you to customize it to you and your organization's needs.
<Date>
Dear <Supervisor’s name>,
I would like to attend the DIA Health Technology Assessment (HTA) Forum taking place on 29 November 2022, in a face-to-face format, in Brussels, Belgium.
This is a unique opportunity to engage in the sharing of good practices between industry representatives and seek the advice I need from regulators.
Overview:

The HTA regulation was adopted on January 2022, initiating a transition period during which the European methodologies are being developed and proposed for adoption, a European pool of HTA assessors is being recruited from the Member States, the new processes are being piloted, and the future EU HTA system will slowly start taking its form.
This Forum provides a neutral platform for the various stakeholders to discuss the several aspects that should be put into practice to create a successful European system that goes beyond the union of current practices and accomplishes the primary goal of the HTA Regulation – providing faster patient access.
Featured topics
· HTA Regulation implementation: updates and strategic direction
· Building a new EU-level system: bringing member states along, resourcing and capacities
· Enabling faster patient access
· Joint consultations: last findings and potential impact for stakeholders
· The future of JSC and JCA and the regulatory processes: accelerating access for EU patients
· HTA-R evaluations: methodology and alignment

Learning objectives
· Discuss various strategic elements related to the implementation of the HTA regulation from the European Commission, EUnetHTA21, Industry, Member State and Patient perspectives.
· Provide an opportunity to ask the burning questions that will guide internal preparedness discussions, such as regulatory and HTA team coordination or future methodologies.
· Help navigating the ongoing policy discussions.
· Give insights into the work of Heads of HTA Agencies, European Commission’s Member State Coordination Group on HTA and EUnetHTA21, and their expected activities for 2023 and 2024.
I am seeking your support in attending this meeting. The registration fee is listed below. 
<Insert the registration rate applicable to you from here>
Thank you for taking the time to review this proposal. By attending the DIA Health Technology Assessment (HTA) Forum having the opportunity to develop my skills, gain knowledge, and establish key contacts will be a valuable investment for my profession, colleagues, and <insert name of your organization here>.
Sincerely,
<Your name>
